ALLEGHANY COUNTY, VIRGINIA

BUILDING INSEPCTIONS DEPARTMENT
PROCEDURES FOR THE ISSUANCE OF A BUILDING AND ZONING PERMIT
As of September 1, 2007, the following procedure will be followed for the issuance of a building and zoning permit.

Applicants that have large projects such as commercial development and land development should make an appointment to discuss their project with the Public Works Department prior to filing any permit applications.

Applicants can acquire a building and zoning permit application by visiting the Public Works Department, from the county web page at www.co.alleghany.va.us, or make a request to have an application mailed to you.

Applicants need to read the application and any additional pertinent information thoroughly prior to completing the application.  If you have questions about the application or the information that is required to be submitted, contact the Public Works Department to make an appointment to discuss your project.

If the property on which the permit will be issued was purchased within the last year to 18 months, a copy of the deed showing the property in the name of the applicant will be required to be filed with the permit application.

Construction sites requiring new entrances from state maintained roads or streets will need to submit a copy of the entrance permit from the Virginia Department of Transportation.  Contact the local VDOT office to inquire about an entrance permit.

Approved well and septic construction permits from the local Health Official or application for public water and sewer will be required to be submitted with the permit application when the project involves new construction or additions to residential structures.

Completed applications, with the required attachments, are to be returned to the Public Works Department either in person or by mail.  No electronic applications will be accepted.  The applicants need to allow at least two working days for staff to review the submitted application.

Once the appropriate staff has completed the review, the applicant will be notified by phone and in writing if the application has been approved or denied.  If the application is denied, a detailed list of the items to be filed will be mailed to the applicant.   If the application is approved, notification to the application will be sent in written format stating the application is approved and the required fee that is to be paid.  You will have 30 days to acquire your permit once your application is approved.

Applicant will need to come to the Public Works Department to pickup their copy of the permit, sign the permit, and pay the required fees.   Applicant/Permit Holder will post their copy of the permit on the job site.

Applicant/Permit Holder is responsible for calling for inspections.  To schedule an inspection call the Public Works Department at 540-863-6650.  Allow at least one-day notice for inspections.  No “same day” inspections will be performed.
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If you have questions, need additional information, or to schedule an appointment with staff, please contact the Alleghany County Building Inspections and Zoning Offices at 540-863-6650 or in the Public Works Department of the Governmental Complex in Low Moor, 9212 Winterberry Avenue, Suite A, Covington, VA  24426.  If you wish to visit the office, it is strongly suggested that you call ahead to make an appointment to ensure the appropriate staff will be there to address your concerns.  The office hours are Monday through Friday 8:00 a.m. to 5:00 p.m.
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